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Concurrent Subdivision
Application

or Neighbourhood Plan Amendement 
Zone Amendment Application Subdivision Application Building Permit Application

Yes Development Permit  Application
(see DP Process Charts)

Applicant submits completed TFN Application 
Form with Fee(s) and all required supporting 
documents. 

TFN Lands:  
Have all required 

documents and fee(s) been 
submitted?

TFN Lands issues receipt to applicant, assigns 
application number(s).

TFN Lands distributes application documents 
for internal and external review (30 days). Send 
letter to applicant notifying them of review 
process, include estimated review time.

Applicant revises submission.

TFN Director of Lands prepares and submits a
Preliminary Report to Executive Council.

Executive Council provides notice of Community Meeting
  per Part 4  of the Land Use Planning and Development Act.

Subdivision materials will be referred to relevant external agencies 
for comment (e.g. utility providers).  TFN Lands Staff will send letter 
to applicant notifying them of external referrals. The Approving 
Officer may issue Preliminary Approval,  effective for 180 days. 

No

No

Revisions 
Required?

Executive Council hosts a 
Community Meeting. Are revisions 

required? 
Yes

Pre-application meeting with TFN Lands staff
(optional).

Yes
Required

No
 

Proceed to a Community 
Meeting?

Application closed.

Applicant revises submission.

Executive Council considers Preliminary Report.

If a site profile is required,  the Approving Officer may not approve
the final plan of survey until the site profile conditions of the Land 
Title Act have been satisfied by the applicant. 
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TFN Director of Lands prepares and submits a report to Executive 
Council. The report may include recommendations on the Works 
and Service Agreement and latecomer agreements. 

Executive Council considers 
zone amendment approval.

Executive Council considers Development Permit Approval. Once TFN Lands 
has received the appropriate Security Deposit and the applicant has provided 
proof that notice of the development permit has been registered on title, 
the development permit is issued. 
 

TFN Lands prepares Works and Services Agreement if required.  A 
latecomers agreement may be appropriate. 

If a building permit has been applied for, the
applicant shall provide a Professional Plan 
Certificate - See Building Regulations.

The applicant shall pay the Off Site Levies 
prior to the issuance of a building permit 
or subdivision approval.

The applicant shall provide TFN Lands proof 
of the Parcel Holder’s insurance -
See Subdivision and Development 
Regulation.

Completion and acceptance of the works
and services. The professional engineer
retained by the Parcel Holder is required 
to schedule a field inspection with a Works
Inspector.

A Building Official shall issue a Building 
Permit if the conditions in Section 17.1, 17.2
17.3 of the Building Regulations have been 
satisfied.

Building Official issues 
an Occupancy Permit.

Executive Council  
consider zone amendment and/or 

the development permit. Are
conditions/approval

provided? 

Yes

No

Have the 
conditions of 

subdivision and the 
Preliminary Approval been 

completed to the satisfaction 
of the Approving

Officer?  
Yes

Subdivision plan approved 
by the Approving Officer.

Is the Building Official 
satisfied per Section 22.2

of the Building Regulations?

Registration process of 
Subdivision Plan at BC Land 
Titles.

Building Construction.

Application closed.

If no Subdivision.

Director of Lands submits report to Executive Council 
once development permit conditions (if applicable) 
have been satisfied.

Director of Lands submits report to Executive Council 
once zone amendment conditions (if applicable) have 
been satisfied.




